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Chartered Accountant

Scope Of The works -

1.

10.

11.

12.

13.

14.

15.

Manage financial systems and Preparation of Annual Budget and consolidation thereof,

and analysis of variance based on actual vs budgeted.

Undertake financial Internal audits

An independent check of an organization’s financial position & provide financial advice
Liaise with Souharda Cooperatives and provide financial advice.

Advice souhardacooperatives on tax planning (within current legislation to enable

them to minimise their tax liability) and tax issues associated with activities.
Maintain accounting records and prepare accounts and management information
Manage junior colleagues & training them on work associated with accounts & finance.

Co-ordination with Internal and Statutory auditors, providing the data for audit and

addressing audit queries/observations.

Produce reports and recommendations to Board of directors - To generate monthly
trial balance including final accounts (Receipt & Payment, profit and loss account,
Balance Sheet quarterly, Half Yearly and annual final accounts) along with necessary
schedules as required by board of management, the Internal Audit, Statutory Audit,
Tax Audit.

Prepare financial statements, including monthly and annual accounts
Arrange financial management reports, including financial planning and forecasting

Returns filing and attending related issues - Responsible for Statutory
compliance/returns such as quarterly E-TDS returns, GST returns, PT, PF, IT returns and

any other statutory returns pertaining to Finance and Accounts, as and when required.

Ensuring the day to day accounting transactions of payments, receipts, sales and

purchases, other miscellaneous expenses.

To suggest suitable methods and latest updating on mandatory requirements with
regards to Finance and Accounts and Taxation matters under various statute for

smooth functioning of Finance and Accounts department.

Any other works assigned by the Board/MD related to Finance and Accounts.
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