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Diploma in Co-operation & Banking Management (DCBM)

The aspect of Co-operation Education & Training & the Imperative necessity of infusing professionalism &
democratize Functioning to be brought into the Co-operative Administration of the state & the working of
Co-operative institution deserve the utmost Priority & Consideration. This assumes great Significance in the

light of the Constitution 97th Amendment of 2011, which came into force in 15-feb-2012.

The functioning of co-operative Societies has attained complexities, technicalities, advanced technologies,
financial Parameters & sustainability, legal Complications, Judgments of the Honorable courts, complicated
questions of amendments being made etc. As against this Back ground, the members, the employees, the di-
rectors & the office bearers of the Co-operative societies need to be enlightened, constantly updated & tech-
nologically advanced, so that the Co-operative Societies would be in a position to meet the Challenges Posed
by the other sectors of the economy. This necessitates constant updating of the Knowledge & creation of the

awareness among all the concerned functionaries, which is the function of Co-operative education & training.

The Constitution of India also envisages that any law on Co-operative Societies made by legislature & the
competent authorities shall be based on voluntary formation, democratic member control, member econom-
ic Participation Professional management & autonomous functioning. Imparting Co-operative education &
training is imperative to make the Personnel Connected with the working of co-operative Societies , really
Professional in their respective fields so as to make the Co-operative Societies vibrant, healthy , competitive

& economically strong.

KSSFCL was doing Training and Education activities for the Souharda Cooperatives of Karnataka.The
training programme for the Presidents, office bearers, Directors, Staff in a regular intervals. These training
programmes were conducted with a high quality were very much appreciated by the Cooperatives. There was
demand from the souharda cooperatives to start a long term training programme for the employees which will
be helpful for their appointment and promotions etc. Considering these needs of the cooperatives the Board Of
management of KSSFCL has desided to start a short term course for General Cooperatives and souharda as
well and even for the general youths with broad and wide scope of Serving the whole cooperative, Banking
sector and Management aspects as well.

Under the Provisions of KSSAct-1997, KSSFCL is Empowered to undertake cooperative Education, Train-
ing and publicity activities widely. This Course has an added importance of the Recognition of National
Committee for Cooperative Training New Delhi.

This course is for all employees of the Souharda as well. And any youth any cooperator leader can take up this
DCBM distance Education Course which has a wide coverage and very much helpful for their Growth in the
Institution and co operative Movement.

Ist Batch of DCBM Course has already Successfully completed 181 members and 2nd Batch 272 member
were benefited. Now the 3rd Batch of DCBM Distance education course starts from 01.01.2021.
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Course Details
Scheme & Syllabus of Diploma in Cooperation and Banking
Management (DCBM)
Diploma in Cooperation and Banking Management (DCBM) will be
started from 01.01.2021

Title of the | Diploma in co-operation & Banking
Programme Management (DCBM)

To Impart required Knowledge, Skill & Attitude to the Participants &

2 Objective
L there by improve working efficiency and effectiveness

1. Board of Directors of Souharda and any Co-operative Societies
3 Target Group 2. Personnel working in Souharda and any Co-operatives Societies
3. General Youth Category.

4 Duration 6 Month

5 Date 01-01-2021 to 30-06-2021 - 3rd Batch

i Elicibilit Candidates Should be Il P.U.C. qualification may be relaxed in case an
igibili
e i employee has 5 yrs of experience

Distance Learning Mode & Contact Classes.

1. 6 Subjects- 100 marks each - 600marks
1 case study of 40 marks and
contact class 60 marks - 100marks
Total marks - 700
7 Mode 2. 3 contact classes 2 days for every two months including

Praticles and mock Banking.

3. Examination at the end of the course

4. Result will be declared after evaluation

5. Certificate will be issued to all passing students
8 Peda gogy Case Studies

1. Course fees — Rs.5,000/- (Includes Study material for full course)

2. Contact programmes 3 of 2 days (class room coaching ) is Rs. 500/- per programme Total fees amount is Rs. 6,500/- and
18% GST total amount is Rs. 7,670/-

SYLLABUS

Paper | : Cooperative Environment And general Management

Chapter 1: Genesis of co operative movement-Mission, Objectives and Goals-features of co operative organisation-Co operative
Identity-Values-Stakeholders interest in cooperative Enterprise-Cooperative management-Co operative Principles.

Chapter 2: Co operative movement in India-co operative credit societies act 1904-cooperative societies act 1912-constitutional
reforms act 1919-multi state cooperative societies act 2002-parallal acts- 97th under Model cooperative Act, Souharda co operative
movement constitutional amendment -sectors of cooperative movement.

Chapter 3: International Cooperative Alliances(ICA) global scenario of Cooperative Movement

Chapter 4: General Management: Management, Principles, Functions of management, planning, Organising, Coordination,
Communication, Directing and Controlling.

Interpersonal relations, motivation Techniques, Group Dynamics, Team building, Conflict Management and Human values.

Chapter 5: cooperative governance-leadership-interface with elected representatives.




O S Cowyg ToBRE JOBNE THTD .,

Paper Il : Cooperative Credit System

Chapter 1: Meaning of Credit-Structure of Credit and types, Need for Production and Development Credit. Importance of
Agricultural Credit and its characteristics. Types of Credit Short-Term, Medium and Long Term Credit, Need for Non Agriculture
Credit co operatives and Urban co operative Banks.

Chapter 2: Classification of Credit Co operatives, Agricultural Credit Co operatives and Non-agricultural Credit co operatives.
Chapter 3 : Central Co operative Banks (DCC Banks), Organization, Membership Management, Objectives, Functions and
Working Mobilization of Resources. Lending different types of Loans, Agricultural Lending and Non-Farm Sector Finance
Procedure of obtaining loan from State Co operative Banks, NABARD,RBI and other agencies. Seasonality’s in lending, Priority
Sector Lending, Scale of Finance , Minimum Involvement and Non Overdue cover, Disbursement of Loan, Supervision and
Recovery of Loan, Latest Progress, Problems and Remedies to overcome them. Development Action Plan.

Chapter 4 : State Cooperative Banks(Apex Banks) Organization, Management objectives, Functions and Working. Role of Apex
Banks in the Development of Cooperative Movement in the State, Latest Progress, Problems and Remedies to overcome them.
Chapter 5: Role of NABARD in ECONOMIC Development, Financial Inclusion-Microfinance, SHG- Bank Linkage-JLG.

Chapter 6 : Organisation, Objectives, Functions and Working of Urban Cooperative Banks- Employees Cooperative Banks and
Other non-agricultural Credit ,Role of RBI in the development of Urban Cooperative Banks, Important Circulars issued by RBI

relating to Urban Cooperative Banks. Important recommendations of various committees on urban banks.

Paper Il : Basics of Banking Operations

Chapter 1: Financial System : Financial System in India —Role of financial sector in the Nation’s economy- Operational Mathematics for
Bankers.

Chapter 2: Banking: Meaning and Definition of Bank-Function-Banker-Customer Relationship-Productivity in Banks-Social
Aspect of Banking- Concept of Development Banking.

Chapter 3: Regulatory framework governing UCBs: Dual control regime-Control of state government over UCBs- Control of
RBI over UCBs- Various provisions of KCS act,1959 and Souharda act,1997- Various provisions of BR Act,1949(AACS)-BASEL
Committee 1,1l &IlI- Management of UCBs.

Chapter 4: KYC/AML/CFT Guidelines: Various provisions of PML Act, 2002 and PML Rules-Know Your Ccustomer norms/
guidelines-Central KYC Registory-Various provisions of Foreign Regulation Act-Various provisions of the Unlawful activities
(Prevention) Act,1967(UAPA)-KYC/AML/CFT Guidelines- CASE studies, CRM.

Chapter 5: Deposits: Mobilisation of resources-Deposits principles —Types of Deposits (term,recurring,pigmy,savings etc.)-
Types of Accounts (current,savings,minors,others)-Nomination rules- Procedures for opening of deposit accounts/Individuals/
Firms/Turst account/companies etc- Deposit Education Fund- Claim settlement- TDS management - CRR/SLR-DICGC.

Chapter 6: Credit Management: General-Principals of good credit/lending- Types of Credit (Term loans,working capital loans
etc.)- Legal aspects(documentation etc.)- NPA Management (IRAC Norms)- Credit Risk- Operational Risk- Market Risk.
Chapter7: Investment management: RBI Guidelines- Investment policy- Prudent Investment scenario- Yield on Investment-
Asset Liability Management(ALM)- Treasury operations- Bank assurance- Investment Risk.

Chapter 8: Risk Management and Analysis and Interpretation of Financial Statements: Risk Management (concept-types)-
Analysis of Bank Balance Sheet- Analysis of Profit and Loss account-Cost of funds-Yield on Investments — Cost of management-
Risk cost-Miscellaneous income- Average working funds-Gross/net margin-Average cost of deposits/funds-CRAR-Capital
adequacy.

Chapter 9: System and Controls/Audit and Inspections: System and control-Inspection and audit-Record management-House keeping.
Chapter 10: Deposit Insurance and Credit Guarantee Corporation(DICGC) - Export and import bank (EXIM) Bank- Foreign
Exchange Development Authority of India(FEDAI)- Micro units Development and Refinance Agency Bank (MUDRA Bank)-

Multilateral Development Bank BRICS states (Brazil,Russia,India,China and South Africa) Development Bank.
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Paper IV : Cooperative Laws, Banking Laws and Other Allied Laws

Chapter 1: KCS Act of 1959 and KSSC Act of 1997- Co-operative Legislation — Registration — Bye-laws- Membership- General Body
Meetings- Management- Elections- Audit- Settlement of Disputes- Winding Up and Dissolution — Powers of Registrar — 97th
Constitutional Amendment Act 2011. Importance of Indian Constitution and Main points.

Chapter 2: Multi State Cooperative Societies Act, Parallel Acts.

Chapter 3: Banking Regulation Act, Definition of Banking and Banking business- Prohibition of banking- Disposal of Non-Banking
Assets — Maintenance of Cash Reserve and Liquid Assets- Licensing — Opening of branches, inspections — Statement and Returns
— Directive of RBI regarding deposits and advantages — Restriction loan and advances — Penalties — SARFAESI Act.

Chapter 4 : Negotiable instruments Act 1881 — Types Viz, Cheque, drafts, bill of exchange, Promissory note, their definitions
and special features. Holder of a bill, Holder in due course, Endorsement — Various types — Not-Negotiable and Double Crossing
Bills — Various types — Demand bill, accommodation bill, nothing and protecting bills. Collecting and paying Bankers — Protection
given to collecting bankers and paying bankers. Banker and Customer relationship — Rights and liabilities of a Banker.

Chapter 5 : Allied Laws(Salient Features) Indian Contract Act —Pledge, Bailment, Indemnity & Guarantee — Sales of Goods Act —
Consumer Protection Act — Insurance, Cyber Law and Information Technology Act — Important Provisions: Bankers Book Evidence

Act — Indian Stamps Act as applicable to their concerned State- Insolvency and Bankruptcy code.

Paper V : Accounting and Audit

Chapter 1: Accounting Principles and Concepts

Meaning and Scope of Accounting- Definition of Accounting- Steps of Accounting, Functions of Accounting- Objectives of
Accounting- Book Keeping-Branches of Accounting- Accounting Principles- Accounting Concepts- Conventions — Accounting
Standards.

Chapter 2: Double Entry System of Accounting

Meaning — System of Accounting- Cash System- Double entry System- Advantages — Principles of Doubal entry system- Types
of Accounts — Personal Accounts- Real Accounts — Nominal Accounts-Accounting Rules- debit Aspects- Credit Aspects- Common
Accounting System in Cooperative societies.

Chapter 3: Accounting Books and Records

Introduction- Meaning of Books and Records- Journal — General Journal- Special Journals- Sales Books- Purchase- Subsidiary Journals —
Bills Receivable Book — Bills Payable Book — Cash Book — Types of cash book — Preparation of Ledger — Trial Balance — Accounting Errors

Chapter 4: Final Accounts

Trading, Profit and Loss Account and Balance Sheet Meaning — Purpose — Specimen Format — Preparation of Final Accounts —
Operating Expenses —Non operating expenses — Operating income — Non operating incomes; Assets and Liabilities — Classification
of Assets and Liabilities — Adjustment entries. Appropriation of profit as per the cooperative societies Act / Bye Laws

Chapter 5: Accounting in Banks

Introduction — Features of accounting systems in Banks — types of transactions — vouchers — books — ledgers — other registers/
records — preparation of profit and loss account — preparation of balance sheet — disclosure requirements of banks.

Chapter 6: Audit

Audit Meaning- Types of Audit- Internal- Statutory- Concurrent Audit and RBI inspection.

Paper VI: Information Technology

Chapter 1: Introduction to Computer Technology: Operating System: Windows — Linux, Dos. UNIX-Computer Network: LAN,
WAN — Financial Network: INFINET — Database.

Chapter 2: Information Technology (IT) In Banks: Current Trends: Core Banking Solutions (CBS):Structure — Network-Advantages.
Chapter 3: Information Technology (IT) In Banks: Current trends —Alternative Delivery Channels: ATM — INTERNET Banking —
MOBILE Banking — PHONE Banking.

Chapter 4: Information (IT) In Banks: Payment Systems: Paper based — Cheques, Demanded Draft & Other Paper Based
instruments — National Payment Corporation of India Ltd- Electronic: ECS,RTGS,NEFT — Card based: Debit Card, Credit Card,
Electronic Valets etc, process Flow — RTGS (Real Time Gross Settlement System) AEPS (Aadhar Enabled Payment System) — SWIFT
— Structures Financial Messaging System (SFMS)- Plastic Money: CARDS: Credit Card — Debit Card — Pre Paid Cards — RUPAY Cards-
Automated Clearing House: MICR Clearing — Cheques Truncation System(CTS).

Chapter 5: Business Process Re-Engineering (BPR) & Information Technology.

Chapter 6 : E-COOMERCE: E-Business, Email, Electronic data Interchange, File transfer protocol, Business to Business — Business
to Consumer — Consumer-to-Consumer or Consumer to Business — M-Commerce.

Chapter 7: Security In Electronic Banking: Security Policy — Approaches to Security Management- Types of Security — Threat to
information Security- National Grid- Cyber Security-IS policy- IS Audit.

Chapter 8: Frauds in Technology enable Banking: Skimming: Currency Trapping/Fishing — Logical/Data Attacks- Malware & hacking —
Physical Attacks — Security & Privacy Threats in Internet Banking- Phishing Attacks — Spoofing Security & Privacy threats in mobile Banking.




